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PROCEDURE TO ESTIMATE FIELD TRIP EXPENSES 
Effective July 1, 2016 

 
 
1.  Trip Charges – Trips will no longer be based on “In-Town” vs “Out-Of-Town”.  All trips, other than the regular 

daily EPCOT route will be paid at hourly rate. 
 $8.00 per hour with a 3 hour minimum 
 Fringe benefits will be levied at 19.71% which results in a charge of approximately $4.71 
 Fringe benefit charges will be slightly different for certain drivers dependent upon their hire dates. 

 
* The above prices are subject to change according to state/federal guidelines.   

 
Overnight Trips 
 Overnight Trips are paid at the same rate until they are released from duty at the motel for the night.  The 

Driver is also to be furnished a room alone so they can get enough rest for safe driving the next day and 
night.  

 
2. Meals 

 It is the responsibility of the Bus Driver to ask if meals are free if stopping at a restaurant to eat 
(McDonalds, Burger King, etc.) 

 If sack lunches are ordered from the school, it is the teacher or organization’s responsibility to order one 
sack lunch from the lunchroom for each bus driver.  If the bus driver has special medical conditions, the 
driver must contact the manager of the school lunchroom to see if an appropriate lunch can be provided. 

 If a meal is not provided, the rate is as follows… 
$  7.00 Breakfast (if departing prior to 6:00 am) 
$10.00 Lunch (if gone for over 6 hours on day trip) 
$20.00 Dinner (if returning after 6:00 pm) 
Driver cannot claim per diem for a meal if they are offered a meal and decide not to eat. 
Driver must actually eat a meal that he/she purchased in order to claim per diem. 

 (NOTE) If Bus Driver is fed in the hospitality room, then the meal is considered free. 
 It will save you money if you if you provide the driver’s meal 

 
3. Mileage will be charged at the state mandated rate of $1.20 per mile. (This is subject to change periodically) 
 
4. Entrance Charges 

 Entrance charges for the Bus Driver will be provided by the sponsoring school organization unless provided 
free by the activity. 

 
5. Supervising Duties 

 Bus Driver is not a supervisor or chaperone, but may be asked to watch a child if they have become 
sick or misbehaved and cannot finish the trip. 

 
Example: 
 
Assume the following:   

Trip to Huntsville is 90 miles round trip 
Driver leaves your school at 7:00 AM and returns at 4:00PM…..9 hours 
Driver will be entitled to a lunch only for those hours.....you don’t provide lunch 

 
Mileage   90 X $1.20=    $108.00 
Driver base pay  9 hours X $8.00=     $72.00 
Driver fringe benefits $72.00 X 19.71% =     $14.19 
Meals    1 lunch X $10.00=     $10.00 
        $204.19   TOTAL 


